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Melbourne Institute of
Massage & Myotherapy

1. Training and Assessment

Outcome: Quality training and assessment engages VET students and enables them to attain
nationally recognised, industry-relevant competencies

Credit Transfer

1.7 VET students who have completed an equivalent training product to obtain a credit transfer.

The Managing Director is responsible for overseeing and implementing this
process and the Administration Team is responsible for following and applying
this process.

Who is
responsible?

= Upon application for an addition/update to the scope of registration
When * VET student applies for Credit transfer

* Quality Assurance Schedule

This policy outlines Melbourne Institute of Massage and Myotherapy Therapy’s
(MIMT) approach to supporting VET students who have previously completed an
equivalent training product, ensuring they can have their prior training

Policy recognised through a credit transfer process.

The policy ensures fair, consistent, and transparent decision-making for all credit
transfer applications.

a) VET students are offered opportunities to seek credit transfer and are
made aware of the organisation’s policies for seeking credit transfer.

1. Al VET students enrolled at MIMT know the about the opportunity to seek
Credit Transfer.

2. Information about the Credit Transfer process, including the MIMT policies

B d and procedures, is available to students through the Student Handbook,
rocedure
orientation sessions and on our website (www.mimt.edu.au).

3. MIMT Administration Staff and Trainers & Assessors can also provide
information about the process to guide students on the application process
for credit transfer and the necessary documentation and evidence required.

4. All Credit Transfer applications should be requested by completing the F 3
Credit Transfer Application Form and emailing to: enquiries@mimt.edu.au.
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b)

Decisions relating to credit transfer are based on evidence of prior
completion of an equivalent training product demonstrated by AQF
certification documentation or an authenticated VET transcript (unless
prevented by licensing or regulatory requirements or the training product)
Credit transfer is based on evidence that the student has previously
completed an equivalent training product. Acceptable evidence includes:

= Australian Qualifications Framework (AQF) certification documentation,
such as a certificate or statement of attainment

=  An authenticated VET transcript from the relevant issuing institution

MIMT will verify the authenticity of AQF certification documentation or VET
transcripts by contacting the issuing institution, if necessary, via email or QR
code and or accessing the VET student USI transcript. MIMT staff will retain
evidence that the AQF Certification has been verified.

Credit transfer will only be granted where the training product is deemed
equivalent in accordance with the training package or as determined by
relevant licensing or regulatory bodies.

In cases where licensing or regulatory requirements prevent credit transfer,
students will be informed of the reason for denial and provided alternative
options.

All Credit Transfer Applications must be approved by the Managing Director.

c)

Decisions relating to credit transfer are documented and decided in a way
that is fair, transparent, consistent, amongst VET students, and maintain
the integrity of the training product.

Credit transfer decisions are made by appropriately qualified staff with the
knowledge and expertise to assess the equivalence of prior training
products.

All decisions regarding credit transfer are fair, consistent across all students,
and in line with current regulations.

The integrity of the training product will always be maintained. Where
equivalency is confirmed, credit transfer will be granted without additional
assessment.

All credit transfer decisions and the evidence used to support them will be
documented in the student’s records, ensuring a clear and transparent
process.

VET students applying for credit transfer will receive timely feedback on the
outcome of their application (within 14 calendar days).

VET students will be informed whether credit has been granted and how it
impacts their training progression.
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7. All documentation related to credit transfer applications, including evidence
of prior learning, decision outcomes, and any relevant correspondence, will
be securely stored and maintained in accordance with MIMT record-keeping
policies.

Where credit transfer is denied, students will be provided with clear reasons for
the decision and, if applicable, guidance on further steps they can take.

Monitoring and
Review

The credit transfer process is monitored through internal audits per the quality
assurance calendar and regular reviews to ensure fair and consistent application.
Feedback from students and assessors is collected to identify areas for
improvement.

The credit transfer policy will be reviewed in line with the quality assurance
calendar to ensure compliance with regulatory changes and the needs of
students and the industry.

All continuous improvements will be documented in the continuous
improvement register.

Workflows

TA11_RPL
TA12_Credit Transfer

Related Forms/

Documents

i 3_Quality Assurance Schedule

i 6_Student Handbook

F 3_ Credit Transfer Application Form

F 18_Student Application Form

Email 2_Credit Transfer Acceptance Notification
Email 5_Credit Transfer Denial Notification

Email 6_Welcome Letter
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