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ISSUING OF VSL STATEMENT OF COVERED FEES, 
FEE NOTICE AND COMMONWEALTH ASSISTANCE 

NOTICE 
 

Purpose This procedure has been developed to demonstrate how MIMT issues Statement 
of Fees, Fee Notices and Commonwealth Assistance Notices to VSL Students. 
 

Responsibility 
for 
implementation 

The Campus Manager is responsible for implementation of this policy. 
 
The Compliance Administrator is responsible for ensuring that the appropriate 
notices are distributed to students. 
 
 

When Ongoing 

Policy/ 
Process 
 
Statement of 
Covered Fees 

When a student has enrolled in a course, MIMT will provide the student with a 
written statement as to whether or not the enrolment is accepted on the basis 
that some or all of the tuition fees for the course will be covered by a VET 
Student Loan. 
 
At a minimum, the statement will contain: 
 
• be titled the ‘VET Student Loan Statement of Covered Fees’  
• must include certain information about the provider and course  

o the student’s name, residential address, phone number and email 
address 

o the provider’s name, any other business name that the provider uses and 
the provider’s RTO registration code 

o the date of the notice 
o the student’s student identification number as issued by the provider 
o the student’s Commonwealth Higher Education Student Support Number 

(CHESSN), if available 
o the student’s student identifier (USI); 
o the name of the course.  

If the student’s enrolment is accepted on the basis that only some of the tuition 
fees for the course will be covered, then the statement of fees will show the 
tuition fees that will, and will not, be covered by the VET Student Loan. 
 
The Compliance Administrator is responsible for issuing the notice after the 
student enrols and prior to the first census date for the course. 
 
A spreadsheet titled “20XX VSL Spreadsheet” is maintained which outlines 
current VSL students enrolled and the date that their Statement of Fees was 
distributed. Students receive the Statement of Fees by email and or postage. 
 

VET Student 
Loan Fee 
Notice 

Regardless of whether the student wishes to access a VET Student Loan, MIMT 
will provide to a student enrolled in an approved course a VET Student Loan Fee 
Notice in relation to each fee period. 
 
This requirement also applies in relation to students who are enrolled in an 
approved course who are potentially eligible for VET Student Loans and those who 
have applied for a VET Student Loan. This requirement does not apply for those 
students who clearly do not satisfy the citizenship and residency requirements, 
such as international students. 
 
At a minimum, the Fee Notice will contain: 
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• the student’s name, residential address, phone number and email address 
• the provider’s name, any other business name that the provider uses and the 

provider’s RTO registration code 
• the date of the notice 
• the student’s student identification number as issued by the provider 
• the student’s Commonwealth Higher Education Student Support Number 

(CHESSN) if available 
• the student’s student identifier (USI) 
• the name of the course 
• the names of the parts of the course included in the fee period 
• an identifying code for each part of the course included in the fee period 
• the census day for each part of the course included in the fee period 
• for each part of the course included in the fee period: 

o the amount of the tuition fees that are to be covered by a VET Student 
Loan, and 

o the amount of VETSL debt the student will accrue 
o the amount of the tuition fees that is to be paid by the student, and when 

the amount must be paid 

• a statement that: 

o withdrawal of the student’s enrolment in a part of the course before the 
census day for the part of the course must be in accordance with the 
provider’s procedure, and 

o if the student withdraws from a part of the course before the census day 
for the part of the course, the student will not incur a VET Student Loan 
debt for the part of the course and will receive a refund for any up-front 
payment of tuition fees 

• information about how to withdraw, including where to find a copy of the 
provider’s procedure for withdrawal 

• information on the student’s right to request the correction of information 
contained in the notice in accordance with the provider’s information handling 
procedure 

• advice that the student may be required to communicate the student’s 
agreement for the Secretary to continue to use a VET Student Loan to pay 
tuition fees for the course 

• advice that a VET Student Loan will not be used to pay the covered fees for a 
part of the course if the student advises the provider before the census day 
for the part of the course that the student does not want the tuition fees to be 
paid using a loan 

• advice that any VET Student Loan debt will remain a personal debt until it is 
repaid to the Commonwealth. 

 
The Compliance Administrator is responsible for issuing the Fee Notice at least 
14 days before the first census day and must not give the notice more than 42 
days before the beginning of the fee period.  
 
A spreadsheet titled “20XX VSL Spreadsheet” is maintained which outlines 
current VSL students enrolled and the date that their Fee Notice was 
distributed. Students receive their Fee Notice by email and or postage. 
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Commonwealth 
Assistance 
Notice (CAN) 

MIMT will give a student who is enrolled in a part of course on the census day for 
that part of the course, and who has a VET Student Loan for the course, a 
Commonwealth Assistance Notice (CAN). 
 
At a minimum, the Commonwealth Assistance Notice will contain: 
 
• the student’s name, residential address, phone number and email address 
• the provider’s name and any other business name that the provider uses 
• the date of the notice 
• the student’s student identification number as issued by the provider 
• the student’s Commonwealth Higher Education Student Support Number 

(CHESSN) 
• the student’s student identifier (USI) 
• the name of the course 
• the name of the part of the course 
• an identifying code for the part of the course 
• the census day for the part of the course 
• the student’s tuition fees for the part of the course 
• the amount of the student’s tuition fees that are covered by a VET Student 

Loan 
• the amount of VETSL debt the student will accrue  
• the amounts of any payments of the tuition fees made by the student 
• information on the student’s right to request the correction of information 

contained in the notice in accordance with the provider’s information handling 
procedure. 

 
The Compliance Administrator is responsible for issuing the CAN to the student 
within 28 days after the census day. The notice can cover more than one part of 
the course (that is include more than one census day) provided the information is 
provided in relation to each part of the course and is complaint with the 28-day 
timeframe in all cases. 
 
A spreadsheet titled “20XX VSL Spreadsheet” is maintained which outlines 
current VSL students enrolled and the date that their CAN was distributed. 
Students receive their CAN by email and or postage. 
 

Related 
documents 

“20XX VSL Spreadsheet” 
Statement of Covered Fees template (aXcelerate) 
Fee Notice Template (aXcelerate) 
Commonwealth Assistance Notice template (aXcelerate) 
 

 

 
 


