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Purpose

DETERMINATION OF CENSUS DATES

This procedure has been developed to ensure that MIMT has the appropriate
processes in place wherein a student’s enrolment in the course or part of the
course can be cancelled without the student incurring tuition fees for the course or
part of the course

Responsibility
for
implementation

The Director is responsible for implementation of this policy.

The Course Advisor is responsible for ensuring that this process is adhered to
and update all information, so students are aware of Census dates.

When Once timetables have been finalised for upcoming courses and dates confirmed
with the Course Advisor

Definitions Census Date: the census date is the last day for a student with withdraw from
their enrolment without incurring the fees for that unit of study

Process When the timetable has been confirmed the census day calculator which is

available on the department’s website must be used.

It must be noted that there must be at least 3 census days for the course. Each
census day for part of the course must be at least 20% of the way between when
that part of the course starts to be provided and when a student is reasonably
expected to complete that part of the course

The census days for each course MIMT provides (or intends to provide) must
be available to potential students on or before the earliest enrolment date for a
course, or part of a course. This enables students to access information about
the census date before they enrol. The information must be in an easily
accessible location displayed prominently on our website (which does not
require login information) and in other printed material such as Student
Handbook.

Variations to
Census dates

You may only vary a published census day if the change:
* occurs on or before the census day
« does not disadvantage students enrolled in that course and
* is necessary to correct an administrative error or to deal with a change in
circumstances.

Variations to
census days
that may
disadvantage
students

Bringing forward census dates must be approved by the Director

In the extraordinary event, such as bringing the published census day forward in
time (which is not MIMT’s intention to ever do) the Approval of the Secretary is
required for proposed variations.

The request must provide all information and include:

« the name of the affected unit of study and unit of study code

« the course to which the unit forms a part

» what change is being made

« details of when you first became aware of the need to change

» the commencement date for the unit

* the end date for the unit

» the current census day for the unit

« the last day a person may enrol in the unit without incurring tuition fees
+ the number of students who are eligible for VSL and enrolled in the unit of
study

» whether the students have been advised of the possible variation, and

Determination of Census Dates

Page 1 of 2

©Melbourne Institute of Massage Therapy




=
mimt¢

Melbourne Institute of Massage Therapy

» why the Secretary should approve the request.

The Secretary will give written advice of the decision. The variation cannot be
made unless approval has been advised.

Related Timetable
documents Census date calculator
Withdrawal Form
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